
1. Night is considered when a crew should be in bed 
2. Crews sleep time is considred from 2200 to 0700 

3. Priority 5 Transfers are only exception to times, respond as soon as poss ible 
3.	 M69 Use 

1.	 M69 is to be used for all transfers if it is available 
2 .	 If staffing M69 and are within the area to respond to a transfer you will be 

responded 
3 .	 If you have gone 10-8 in another unit and it turns out to be a oriority 5 

please change units to M69 for the Priority 5 
4.	 Preparing for the next call 

1.	 Always consider in our area that you may have to respond to a call as soon 
as you arrive at the hospital 

2.	 Help min imize response time 
1.	 Tidy trash and have bag ready 
2.	 Remove non essential equ ipment as arriving and store away 
3.	 Place items back in their place 

5.	 Availability at KVH 
1.	 You are available for response upon arrival at KVH 
2.	 If a call is holding or you are closer, quickly place your patient in the 

assigned bed at KVH 
3.	 QUickly give the RN the minimum information so they can continue patient 

care 
4.	 Your unit should be placed in a minimum condition to run the cal l, it does 

not have to have every item restocked or placed back in its place 
5.	 Respond to the emergency 

6.	 Highway Safety 
1.	 Crews are responsible to wear their safety vests during any on highway 

operations. 
7.	 10-12 

1.	 Family Members 
1.	 Fam ily Members shall be primarily seated in the front passenger 

seat 
2.	 All family members shall wear a seat belt or safety harness 
3.	 If fam ily is in the patient care area they shall have a safety belt or 

harness worn 

Station Duties 
1,	 Daily Chores must be done DAILY 
2.	 Trash 

1.	 Take out nightly 
2.	 Get Bathroom Trash 
3.	 Get any other trash around station 
4.	 Get any other offices trash 

3.	 Dishes 
1.	 It is the responsibility of the person using the dish to clean the dish 
2.	 Dishes should be done nightly 
3.	 Dishes should not be allowed to build up 

4.	 Floors 
1.	 All Carpets should be Vacuumed Nightly 
2.	 All Hard Floors should be swept nightly 
3.	 All Hard Floors should be mopped once a shift 

5 .	 Bathrooms 
1.	 Toilets should be scrubbed da ily 
2.	 Counters should be wiped with disinfectant agent 



3. Sinks should be wiped w ith disinfectant agent 
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